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NAVY
MARITIME

PERSONNEL

In this role, you'll take care of the adminis-

tration, records, welfare and human resource

needs of the Navy's members both onboard
ships and ashore.

YOUR DAY-TO-DAY

Your day-to-day responsibilities could include
managing crew administration and human resource
functions, supporting the financial management

of the ship, providing advice to the crew, handling
correspondence, updating official records, or providing
executive support to Navy's senior leaders.

Your duties may include:

— personnel management, administrative governance,
compliance and accountability requirements

— facilitating personnel applications and
associated Human Resources (HR) processes

— support and advice on conditions of service,
entitlements and remuneration serving

— maintaining personnel records and HR
information management systems

— assisting with financial reporting, record
keeping and compliance activities

— coordinating deployment administration
— providing professional, discrete and tailored advice
to Command.

You'll also perform additional general duties

that support the whole ship, including:
— ship security, firefighting and replenishment at sea
— boarding party, first aid, flood repair and flight deck

— assisting with medical, ammunitioning
or ceremonial duties

— shift work, or on-call duties as required.

HOW YOU'LL PROGRESS

Opportunities for progression and upskilling continue
throughout your career. As you progress, the Navy will
provide you with development opportunities to assist you
with your increasing leadership responsibility, as well as

further education and specialised training within your
chosen role. This will set you up to run a highly skilled team
of sailors in a variety of tasks, both at sea and ashore.

WHERE YOU'LL WORK

Following training, you could be based at one of the many
Navy facilities located around the country. You'll serve in
fleet units and shore establishments on a rotational basis.

HEALTH AND FITNESS

To join the Navy, it's important that you meet the necessary
medical and physical requirements. Regular exercise prior to
joining will set you up for success as it is an important part of
training and service life.

Once you join, Navy will support your physical conditioning to
ensure you're prepared to serve. You'll also have access to
chef-made meals, gyms, sports and fitness sessions run by
physical training instructors. Throughout your Navy career,
you'll be expected to conduct an annual fitness test which
includes a plank as well as either a beep test or run/walk or
swim.

During the application process you'll be assessed through
a guestionnaire about your medical history and a physical
examination.

The Navy swim test
During Navy Military Training, whether heading to the New
Entry Sailor Course (Recruit School) or the New Entry Officer
Course, you'll need to pass a swim test wearing your uniform
to graduate. This includes:

— safety jump off a 3m tower

— 10m underwater swim

— 50m swim using survival strokes

— treading water or floating for 15 minutes.
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MILITARY TRAINING

Course: New Entry Sailor Course (NESC)

Duration: 10 weeks

Location: Recruit School at HMAS Cerberus, Vic
You'll conduct your initial sailor training at the Royal
Australian Navy (RAN) Recruit School prior to commencing
specific category training. The NESC course is designed to
prepare you to conduct basic duties as a sailor.
NESC Course

— Physical fitness: General fitness and the Navy
swim test.

— Military life: General service knowledge including
drill and ceremonial procedures.

— Specialty skills: Weapons training, workplace safety,
first aid and sailing.

— Navy skills: Seamanship, corrosion control,
survival at sea and fire and flood control.

After successfully completing all components of the
course, you'll participate in a Graduation Parade to mark
the occasion. You'll have the opportunity to invite family
and friends to view the parade.

On completion of your NESC course, you'll proceed
to your respective employment training.

EMPLOYMENT TRAINING
Course: Initial Maritime Personnel Operator Course
Duration: 13 weeks
Location: Maritime Personnel School, HMAS Cerberus, Vic

Learn the functions and administration practices required
to effectively perform your role.

Topics include:

— military personnel administration
— handling official and classified correspondence

— human resource information management systems
and tools

— personnel management and support

— cleaning kitchen premises and equipment
— military benefits and remuneration

— administrative law

— maritime focused personnel management and
support (including deployment and overseas
operational administration).

SALARY

You'll be paid while you train, and on completion of
your Initial Military Training and Employment Training,
you'll earn at least:

YOUR STARTING SALARY YOUR SALARY ONCE TRAINED

FROM FROM
360,517 AUD PER YEAR 382,322 AUD PER YEAR
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